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    NAF JOB 

 ANNOUNCEMENT

US ARMY, TACOM-ARDEC, PICATINNY ARSENAL, NEW JERSEY 07806

POSITION:  Food & Beverage Attendant
 ANNOUNCEMENT #:  04-0031 
PAY PLAN/SERIES/GRADE:  NA-7401-03


         OPENING DATE:  29 June 2004 
PAY RATE:  $9.36 per hour
    CLOSING DATE:  01 December 2004
LOCATION: Food, Beverage  & Entertainment



~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

OPEN AND CONTINUOUS*

(This position is considered “open and continuous” which means you may apply for this position on an open and continuous basis.  Positions may or may not be available at time of application.  Applications will be held on file for one year and will be considered when a vacancy occurs.)

WORK SCHEDULE:  Flexible (ON-CALL EMPLOYMENT) 
   (either scheduled or as-needed tour of duty, 00-40 hours per week) 
  
Duties:
Performs all of the following duties on a recurring basis:

Collects sales slips, total sales on cash register, accepts payment from patrons and makes change as necessary. Maintains 
related cash records. Keeps work area clean and orderly.

Sets up food service counters and steam tables with hot and cold foods and beverages. Prepares coffee and hot water for tea, 
fills beverage dispensers with juices and soft drinks.

Sets tables, seats guests, records guests' selections and turns in orders to the kitchen. Serves food, alcoholic and 
nonalcoholic beverages. Presents bill and receives payment.  Cleans tables and immediate area.

Prepares fruits and vegetables for cooking and serving. Makes a variety of fruit and vegetable salads. Portions out food, cleans 
and prepares meats and seafood for cooking. Checks food during cooking to prevent overcooking. Prepares sandwiches and box  lunches. Washes dishes, pots and pans. Empties trash and cleans and sanitizes containers. Unloads trucks and places contents in proper storage and use areas, brings supplies to work areas.  Clean floors, walls and windows in kitchen, dining and storage areas.

Skill and Knowledge: Able to work alone. Know the proper use of special cleaning and sanitizing solutions. Know simple food 
handling techniques. Able to work safely. Able to serve uniform individual portions and avoid distractions when several guests 
ask for different items at the same time. Able to use simple arithmetic.

Physical Effort: 


Frequently lifts and moves items weighing up to 40.  Requires constantly standing, stooping, bending, walking and 
reaching.

Working Conditions:
Work is normally performed inside with adequate lighting and heat. Care is required to avoid serious injury in food preparation and storage areas.

Responsibility:

 Receives verbal and written assignments. Is expected to work as scheduled and to know what steps are needed 
to complete the work. Accomplishes work on own initiative. Work is evaluated for accuracy, promptness and good customer relations
CONDITIONS OF EMPLOYMENT:

Satisfactory completion of pre-employment check in accordance with AR 215-3, 2-13, i. is required.


QUALIFICATION REQUIREMENTS:
Candidates must:
1. Must meet state/local age requirements for the serving of alcoholic beverage at the time of appointment.
2. Be able to lift and carry weights up to 20 pounds.
3. Possess math skills necessary to calculate patron bills and 
take inventory.
4. Skill in mixing and serving alcoholic and nonalcoholic 
beverages.

NOTE: This is a mixed job, designed specifically for smaller NAF 
activities that require flexibility in employee work 
assignments. Employees assigned to this position perform all of 
the assigned duties on a regular and continuing basis.
HOW TO APPLY:  All applicants must submit the following:

1.  DA 3433 (Nonappropriated Fund Employment Application) or Resume.

2.  Copy of latest DA 3434 (if current or former NAF employee).

3.  Copy of latest performance appraisal (if current or former NAF employee).

4.  If prior military service, copy of DD 214 (PART 4).
5.  If claiming Spouse Employment Preference (SEP), copy of spouse's orders.  Refusal by the spouse to participate in established recruitment procedures (i.e., interview, KSA’s where required, etc.) is considered a declination of employment and is a basis for termination of SEP entitlement for the current PCS of the sponsor.

6.  If claiming Involuntarily Separated Members (ISM), copy of DD 214, or DD 1173 for family   

members, or a copy of official letter from Department of Army indicating eligibility.

SEP and ISM Preference is terminated upon acceptance or declination of any continuing position, whether or not preference was applied. 

SPECIAL CONDITION OF EMPLOYMENT:  All NAF employees are required to designate a financial institution to which their pay can be directly deposited via Electronic Fund Transfer (EFT).  
FOR FURTHER INFORMATION:  Call (973) 724-2261, Nonappropriated Fund Civilian Personnel Office, Building 1 Ramsey Avenue, located in the Civilian Personnel Advisory Center, Picatinny Arsenal, New Jersey 07806.  Hours of operation are Monday through Friday, 7:00 AM to 3:30 PM.  PLEASE FAX YOUR APPLICATION OR RESUME TO (973) 724-6311.

ALL QUALIFIED APPLICANTS WILL RECEIVE CONSIDERATION FOR APPOINTMENT WITHOUT REGARD TO RACE, COLOR, NATIONAL ORIGIN, SEX, AGE, RELIGION, POLITICAL AFFILIATIONS, MEMBERSHIP OR NONMEMBERSHIP IN AN EMPLOYEE ORGANIZATION, PHYSICAL/MENTAL HANDICAP THAT DOES NOT INTERFERE WITH THE ACCOMPLISHMENT OF THE JOB, OR ANY OTHER NONMERIT FACTOR.  

DOD Nonappropriated Fund Instrumentalities are Equal Opportunity Employers.
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