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SAMPLE - COVER LETTER

KATHLEEN S. SMITH

911 Pecan Court

Wrightsboro, GA 30662

May 10, 2000

Mr. Michael Jones, President

ABC Company, Inc.

121 Central Avenue

Augusta, GA 30905

Dear Mr. Jones:

After completing extensive research, I've learned that your company’s computer

operation goals fit exactly with the type of position that I am seeking in the computer

field. Your new project is quite exciting!

As you can see by the enclosed resume, I possess a B.S. in Computer Science as well

as two years of practical experience. In addition, I recently began work on a Master’s

Degree program in Information Management. I am excited about the prospect of

utilizing my skills and experience on a project such as the one in your company.

I will contact you next week and arrange a time that is good for us both. Please feel

free to contact me at any time regarding this matter. My number is (706) 855-1234. 
I look forward to hearing from you.

Sincerely,

Kathleen S. Smith

SAMPLE - CHRONOLOGICAL RESUME

SANDRA H. MYERS

3030 Berber Road

Huntington Station, NY 13004

(706) 790-0911

OBJECTIVE

To secure an Administrative Assistant position in an interesting field which will challenge my abilities allowing me to fully utilize my communication, organizational, and problem solving skills.

PROFESSIONAL SKILLS

Knowledge of MS Word, Excel, Access, Quicken, and Reflex database program.

EXPERIENCE

JONES & SMITH, INC. (law firm); New York, NY 



March 1996 – Present

Legal Administrative Assistant

• Interview clients, open files, draft petitions and letters, and file petitions at courthouse

• Research legal issues and devise new angles to argue in court

• Perform general bookkeeping functions; implemented computerized bookkeeping system

• Verify accuracy of bills received and submit payments

• Generate client bills, place collection calls, and file paperwork needed for litigation when necessary;    
  automated firm's billing system

• Compute employee withholdings and prepare paychecks; also prepare payroll and corporate tax returns  

• Independently manage office when partners are out of town (often for weeks at a time)

Law Journal Editor/Manager
• Draft and edit the firm's law journal, Illinois Family Law Report, keeping abreast of changes in laws    

• Develop marketing materials and solicit new subscriptions; increased subscription base by 33%

• Maintain and bill current subscription list; discovered an efficient way to manage records in-house

• Respond to inquiries from potential and current subscribers

NORTH ATLANTIC ANSWERING SERVICE, INC., Jamestown, NY   

March 1988 - March 1996

Supervisor 







      
(June 1992 - March 1996)

• Promoted from Assistant Supervisor in July 1993

• Maintain previous responsibilities while training and scheduling all operators, programming new accounts

   and making changes to existing accounts, and handling complaints and general office problems

• Achievements include preserving several accounts, revamping training program, and reducing employee 

   turnover

Sr. Telereceptionist/Telereceptionist 



      
 
(March 1988 - June 1992)

• Promoted to senior status in May 1990

• Answered an average of 70 calls per hour, prioritizing emergency calls

• Worked alone on third shift and independently devised solutions to problems

• Trained new and existing operators

• Implemented a customer service program which emphasized taking a proactive approach when

  resolving problems

• "Employee of the Year" 1990 and 1991; "Operator of the Month" for a total of twelve months

• Maintained perfect performance statistics for three years straight; only employee to achieve this

• Earned an additional 25% of base pay for outstanding performance on the job

EDUCATION

St. Bonaventure; Rochester, NY

Associate of Applied Science, June 1991 
Consistent Dean's List recognition 
G.P.A.: 3.7/4.0

SAMPLE - COMBINATION RESUME

Frances L. Jones

4500 Dayton Street • Augusta, GA 30909 (706) 777-9000

OBJECTIVE 


Position as a medical office assistant offering opportunity for

continued professional growth in the health care field.

HIGHLIGHTS OF 

Six years experience in patient care.

QUALIFICATIONS 

Excellent care-giving skills.

Experience working with physicians, nurses and other health care professionals.

Team player. Works well with people on all levels.

Well organized. Excellent time management skills.

Reliable. Dependable.

Career directed in health care.

Certified PC specialist.

EXPERIENCE 


2/ 96 to Present
Kelly Assisted Living Services, Washington, D.C.

Home Health Aide

Provides direct patient care services in private residential and nursing care facilities.

Maintains documentation on patient activities and provides daily reports for nursing staff.

Implements varying care plans designed to support the highest quality of day-to-day life for all

patients.

2/94 to 2/96 
Woodlawn Health Care Center, Bethesda, MO

Certified Nursing Assistant

Assisted nursing staff in helping provide and meet day-to-day living needs of 15-20 Alzheimer

and psychiatric patients. Conducted daily patient rounds; took vital signs, blood pressure,

etc.; helped plan and conduct patient activities; helped provide patient supplies; helped dress,

feed, and bathe patients; helped transport patients and provided other support services for

nursing staff.

12/90 to 7/94 
Fairfield Care Facility, Willis, MO

Certified Nursing Assistant

Worked mainly in the Alzheimer's unit planning and implementing patient care programs and

activities. Responsible for planning successful fashion show, costume parties and holiday

related events. Helped escort patients on off-site outings. Took patients for walks, organized

games and provided other patient support services for nursing staff.

12/89 to 12/90 
Woodlawn Health Care Center, Bethesda, MO

Certified Nursing Assistant

EDUCATION/TRAINING 
1996 
KELLY ASSISSTED LIVING SERVICES, Washington, D.C.

Completed orientation training

1996 
INTERNATIONAL CORRESPONDENCE SCHOOLS, INC., MUNRO, PA

Completed course requirements for certification as a PC Specialist.

1995
INTERNATIONAL CORRESPONDENCE SCHOOLS INC., MUNRO, PA

Completed requirement for high school diploma.

1990 
MD DEPARTMENT OF HEALTH AND MENTAL HYGIENE, BALTIMORE, MD

Received license as a Certified Nursing Assistant.

1987 
SHADYSIDE NURSING CENTER, LINCOLN, MD

Received license as a Geriatrics Nursing Assistant.

Other: 
Completed numerous in-service workshops on nursing assistance at

Fairfield Care Facility. Holds current certification in CPR.

SAMPLE - FUNCTIONAL RESUME

PATRICK F. CALHOUN

6789 Bobby Jones Expressway. Augusta, GA 30909

(706) 793-1234

Objective

A Logistical/Maintenance Management Position.

Summary of Qualifications

Seventeen years training, education, and practical experience in maintenance and transportation

operations management-in both military and civilian environments-with a detailed working knowledge in:

(
Managing transportation, logistics and maintenance of military vehicles and weapons systems

(
Overseeing transportation operations

(
Overseeing repair and maintenance of heavy semi-tractor/trailer vehicles; and managing the parts


department to support that maintenance

(
Project management and organizational development

(
Recruiting, staffing, training, supervising and managing personnel

(
Creating a synergistic work environment-maximizing productivity of personnel and equipment

(
Administering safety and security programs and risk assessment

(
Managing budgets and records, including computer-generated tracking systems

Experience

L&M TRUCKING, Raleigh, NC 






February, 1993 - Present

(One of the nation's leading transport companies)

Parts Manager (Promotion) (8/94 - Present)

(
Manage Parts Department with $100,000 base parts inventory, supporting maintenance for 7,600


trucks and 12,500 trailers

(
Oversee five employees, including day-to-day supervision, hiring, training, scheduling, and


promotions

(
Manage inventory, including cost analysis of vendor-supplied items

(
Order, receive, and inspect parts; and return obsolete or defective items

(
Instituted vigorous housecleaning program to reorganize storage rooms for greater efficiency; purged


and reorganized filing system

(
Developed comprehensive training and retraining program for both new and old employees, which


increased productivity

Shop Foreman (Promotion) (9/93 - 8/94)

(
Oversaw all aspects of maintenance, preventive maintenance, and repair of heavy over-the-road


semi-tractors Region covered: Upper Midwest and parts of Canada. Volume: 75-200 vehicles per


day  

(
Scheduled, assigned and monitored repair activities; directly supervised twelve mechanics

Driver Supervisor/Yard Control (2/93 - 9/93)

(
Scheduled and supervised incoming and outgoing freight

(
Coordinated assignment of equipment, preplanning and dispatching

(
Handled high volume paperwork, including customs requirements

Patrick F. Calhoun 









Resume/2

Military Experience (1977 - 1992)

U.S. Army 









1977 – 1992

Warrant Officer (86 - 92)

(
Directed battalion-sized transportation, logistics and maintenance operations, including:


Driver/Operator training and testing; Automated parts supply and maintenance management systems;


Motor vehicle dispatch and utilization; Scheduling; All mechanical repair, maintenance and quality


control for a wide variety of machinery, equipment, vehicles and weapons systems; and Records


Management-both manual and computer, including (TAMMS)

(
Formulated policies and procedures for transportation, logistics and maintenance, including


timetables, assignment of drivers/cargo, and procedures for monitoring movement

(
Conducted assessment studies of facilities configuration, maintenance operations, actuaries,


equipment/personnel utilization. Initiated improvements based on the analysis. Result: Improved


efficiency of operations

(
Trained, directed and supervised mechanics and technicians

1977 - 1986:   Received consistent promotions from Private to Staff Sergeant, and ultimately to Warrant

Officer

Military Awards:


Excellent personal and professional evaluations with numerous awards, honors and recognition for


outstanding technical skills, exemplary performance, outstanding achievement, meritorious service,


individual initiative, professionalism and proficiency

Education
A.A. Degree - Technical Education:

Herkimer County Community College, Herkimer, NY 





1990

U.S. Army Warrant Officer Training School

Fort Gordon, Georgia 









1986

Basic Advanced and Senior Leadership/Management Training and

NCO/Enlisted Technical Training

U.S. Army Institute for Professional Development 




  1977 - 1986

SAMPLE - THANK YOU LETTER

1234 Walton Way

Augusta, GA 30907

June 19, 2001

Ms. Rhonda Johnson

Director, Shipping and Receiving

Quality Industries, Inc.

567 Madison Street

Aiken, SC 29808

Dear Ms. Johnson:

Thank you for the opportunity of interviewing for the position available in your shipping

and receiving department. I want you to know that this is the sort of job I have been

looking for and am enthusiastic about the possibility of working for you.

I have been searching for such a position and believe that I have both the experience

and skills to fit nicely into your organization and be productive quickly.

Thanks again for the interview.

Sincerely,

Catherine Miller

Action Verbs

Management

Accomplished

Administered

Analyzed

Assigned

Attained

Chaired

Conducted

Contacted

Contracted

Consolidated

Controlled

Coordinated

Delegated

Developed

Directed

Established

Exceeded

Executed

Headed

Hired

Incorporated

Increased

Managed

Organized

Planned

Prioritized

Produced

Recommended

Resolved

Retained

Scheduled

Supervised

Trimmed

Communication

Addressed

Arranged

Authored

Corresponded

Drafted

Edited

Enlisted

Formulated

Influenced

Interpreted

MORRIS / SUSSEX / WARREN EMPLOYMENT & TRAINING SERVICES

SERVICES FOR JOB SEEKERS

Career Counseling, Assessment


Youth Programs*

English as a Second Language


Resume, Job Search Assistance

Basic Skills Remediation



Telephones, Copiers, Job Openings

Vocational Training in Labor Demand Fields*
Labor Market Information, Fax Machines

On-the-Job Training*




Computers for Career Research

SERVICES FOR EMPLOYERS

On-the-Job Training Reimbursement

Job Bank Listing

Qualified Job Candidates

On Site Job Fairs

Morris County



Sussex County Mall


Warren County

30 Schuyler Place


Route 206 South


75 South Main Street

Morristown, NJ  07963

Newton, NJ 07860


Phillipsburg, NJ  08865

800-870-3748 or 285-6880

973-383-1048



908-859-3220

EMPLOYMENT AND TRAINING SERVICES

(Formerly Office of Workforce Development)

973-285-6880

www.gti.net/mswwib/office.html

Partnership with Morris/Sussex/Warren counties.  Provides employment and training activities and other needed services to unemployed and underemployed, eligible residents of the three counties.   Programs include on-the-job training, classroom training, summer youth employment and training funded through the Workforce Investment Act and WorkFirst NJ Dept. of Human Services.

* Must meet Workforce Investment Act eligibility guidelines.

Morris/Sussex/Warren Employment and Training Services is an equal opportunity employer with equal opportunity programs.  Auxiliary aids and services re available upon request to individuals with disabilities.

LOCAL EMPLOYMENT SERVICES & 

NON-FEE EMPLOYMENT AGENCIES
A PROFESSIONAL EDGE


ALLIED PERONNEL, INC.

248 Columbia Turnpike



540 Speedwell Ave

Florham Park, New Jersey  07932

Morris Plains, NJ  07950

973-966-6963 




973-267-9595

www.aprofessionaledge.com


www.alliedper@aol.com

ACCOUNTANTS ON CALL


 

354 Eisenhower Parkway

Livingston, NJ  07039

973-533-0600

www.accountantsoncall.com

BAKER PERSONNEL/TEMPS


BARON PERSONNEL SERVICES, INC.

28 Bloomfield Ave



101 Gibraltar Drive, Suite 2E

Pine Brook, NJ




Morris Plains, NJ 07950

973-575-4211




973-984-8880

www.bakerofmorrisco.baweb.com

www.baronpersonnel.com
BEAR STEARNS & CO., INC.



115 South Jefferson Road

Whippany, NJ  07981

973-793-2045

www.bearstearns.com

CLAIRE WRIGHT ASSOCIATES

CAMEO EMPLOYMENT, INC.

1280 Route 46 West



135 Washington Street

Parsippany, NJ  07054



Morristown, NJ  07960

973-402-8400




973-267-6606

www.clairewright.com

EXPRESS PERSONNEL SERVICES

KELLY SERVICES

2569 Route 10




44 Whippany Road

Morris Plains, NJ  07950


Morristown, NJ  07960

973-898-1001




973-292-9889

www.expresspersonnel.com


www.kellyservices.com
MANPOWER




MAXWELL STAFFING
Parsippany – 973-539-4115


101 Gibraltar Drive, Suite 2E

Denville – 973-627-8404


Parsippany, NJ  07054

Mt. Olive – 973-347-5111


973-335-8100

www.manpower.com



www.mawellstaffing.com

PUBLIC AGENCIES 

PICATINNY ARSENAL, NEW JERSEY

FORT MONMOUTH, NEW JERSEY

ARMY CAREER & ALUMNI PROGRAM

(ACAP)

Building 915

Fort Monmouth, New Jersey  07703

732-532-1906

www.acap.army.mil

ARMY COMMUNITY SERVICE

Employment Readiness Program

ACS Career Center, Building 34N

Picatinny Arsenal, New Jersey  07806-5000

973-724-2145

www.pica.army.mil/mwr/acs/acs.htm

PICATINNY ARSENAL

CIVILIAN PERSONNEL OFFICE

Building 1

Picatinny Arsenal, New Jersey 07806-5000

973-724-7553

www.pica,army.mil

PICATINNY ARSENAL 

NON-APPROPRIATED FUND EMPLOYMENT
Building 1, Ramsey Avenue

973-724-2261

DEPARTMENT OF LABOR

DEPARTMENT OF VETERAN AFFAIRS

VETERAN’S REPRESENTATIVE
www.va.gov/
107 Bassett Highway

Dover, New Jersey  07801

973-361-9050

www.wnjpin.net

MORRIS COUNTY NEW JERSEY

MORRIS COUNTY PERSONNEL

Administration & Records Building, Court Street

Morristown, New Jersey  

973-285-6103

www.co.morris.nj.us

NEW JERSEY STATE EMPLOYMENT INFORMATION

WORKFORCE NEW JERSEY

www.wnjpin.state.nj.us

ROCKAWAY BOROUGH BOARD OF EDUCATION

ROCKAWAY TOWNSHIP BOE
103 East Main Street





Building School Road

Rockaway, NJ  07866





Hibernia, NJ  07842

973-625-8600






973-627-8200

MEDIA - NEWSPAPER - PUBLICATION – RADIO STATIONS
DAILY NEWSPAPERS


(
Daily Record
973-428-6200



www.dailyrecord.com


(
The Star Ledger
1-800-242-0850




973-579-7910



www.njo.com


(
Herald News
973-569-7020



(formerly North Jersey Herald & News)



www.heraldandnews.net


(
The Record
973-569-7770

AREA BUSINESS PUBLICATIONS

(
Business News NJ
732-246-7677


(
NJ Business
973-882-5004


(
Morris County Chamber of Commerce Chamberworks (insert in Morris edition of Star Ledger)




973-539-3882. ext 15

GENERAL INTEREST


(
NJ Monthly
973-539-8230


(
Countryside
908-221-1171


(
Discover Morris County
732-390-1273


(
General Store
908-542-0873


(
Morris Magazine
973-276-1688


(
New Jersey Life
732-826-5986

RADIO


(
WMTR
1250
AM
973-45-1055 oldies


(
WDHA 
105.5
FM
973-455-1055 rock


(
WKXW 
101.5
FM
609-882-4600 talk; music


(
WKMB 
1070
AM
908-647-4400 country


(
WRNJ 
1510
AM
908-850-1000 oldies


(
WPLJ 
95.5
FM
pop/rock


(
Z100 
100.3
FM
pop/rock

LOCAL AREA HOSPITALS

ATRIUM SURGICAL CENTER, INC.
SLOAN-KETTERING CANCER CENTER

195 US Highway Route 46
1275 York Avenue

Mine Hill, NJ
New York, NJ

973-989-5185
212-639-2000

(7 miles from Picatinny)
(48 miles from Picatinny)

CHILTON MEMORIAL HOSPITAL
MORRISTOWN MEMORIAL

97 West Parkway
100 Madison Avenue

Pompton Plains, NJ 
Morristown, NJ

973-831-5000
973-971-5000

(27 miles from Picatinny)
(22 miles from Picatinny)

DIALYSIS CENTER OF NEW JERSEY
NEWTON MEMORIAL

175 Righter Road
175 High Street

Succasunna, NJ
Newton, NJ

973-538-1117
973-971-5000

(13 miles from Picatinny)
(13 miles from Picatinny)

HACKETTSTOWN COMMUNITY
SAINT CLARE’S HOSPITAL
651 Willow Grove
25 Pocono Road

Hackettstown, NJ
Denville, NJ

908-852-5100
973-625-6000

(23 miles from Picatinny)
(13 miles from Picatinny)

KESSLER INSTITUTE
SAINT CLARE’S HOSPITAL

Pleasant Hill Road
400 West Blackwell Street

Chester, NJ
Dover, NJ

908-584-7500
973-989-3000

(16 miles from Picatinny)
(7 miles from Picatinny)

MATHENY SCHOOL & HOSPITAL
ST. JOSEPHS’ CHILDREN’S HOSPITAL

Main Street
703 Main Street

Peapak, NJ
Paterson, NJ

908-234-0011
973-754-2500

(29 miles from Picatinny)
(32 miles from Picatinny)

NEW JERSEY COLLEGES & UNIVERSITIES

BLOOMFIELD COLLEGE



KEAN UNIVERSITY

One Park Place




1000 Morris Avenue

Bloomfield, NJ  07003




Upper Montclair, NJ 07043

973-748-9000





908-527-2000

www.bloomfield.edu




www.kean.edu

CALDWELL COLLEGE



MONTCLAIR STATE UNIVERSITY 

9 Ryerson Avenue




One Normal Avenue

Caldwell, NJ  07006




Upper Montclair, NJ  07043

973-228-4424





800-624-7780

www.caldwell.edu




www.montclair.edu

CENTENEARY COLLEGE



NEW JERSEY INSTITUTE OF TECHNOLOGY

400 Jefferson Ave.




323 Martin Luther King Blvd.

Hackettstown, NJ 07840



Newark, NJ 07102




908-852-1400





973-596-3000 or 800-925-6548

www.centenarycollege.edu



www.njit.edu

COLLEGE OF SAINT ELIZABETH


PRINCETON UNIVERSITY

2 Convent Road




1 Nassau Hall

Morristown, NJ 07960-6989



Princeton, NJ 08544

973-290-4000





609-258-3000

www.st-elizabeth.edu




www.princeton.edu

COUNTY COLLEGE OF MORRIS


RIDER UNIVERSITY

214 Center Grove Road



2083 Lawrenceville Road

Randolph, NJ 07869




Lawrencville, NJ  08648

973-328-5000





609-896-5000

www.ccm.edu





www.rider.edu

DREW UNIVERSITY




RUTGERS, THE STATE UNIVERSITY

36 Madison Avenue




Camden Campus, 311 North Fifth Street

Madison, NJ  07940




Camden, NJ 08102 

973-402-3000





856-225-1766

www.drew.edu




www.rutgers.edu

FAIRLEIGH DICKINSON UNIVERSITY

RUTGERS, THE STATE UNIVERSITY

Teaneck-Hackensack Campus


College of Engineering, Pharmacy, 

1000 River Road




Cook College, Douglass College, 

Teaneck 07666




Livingston College, Mason Gross School 

201-692-2000





of the Arts, Rutgers College

Florham-Madison Campus



PO Box 2101

285 Madison Avenue




New Brunswick, NJ 08903

Madison, NJ  07940




732-932-4636

973-443-8500





www.rutgers.edu
www.fdu.edu

NEW JERSEY COLLEGES & UNIVERSITIES (con’t)

RUTGERS THE STATE UNIVERSITY

UNIVERSITY OF MEDICINE AND DENTISTRY 

College of Nursing, 249 University Ave.

School of Nursing 

Newark, NJ  07102




30 Bergen Street 

973-353-1766





Newark, NJ  07101

www.rutgers.edu




973-972-4300








www.umdnj.edu

SETON HALL UNIVERSITY



 

400 South Orange Avenue



WILLIAM PATERSON UNIVERSITY
South Orange, NJ 07079



300 Pompton Road

973-761-9000  or 800-843-4255


Newark, NJ 07470

www.shu.edu





973-720-2000








www.wilpateron.edu

STEVENS INSTITUTE OF TECHNOLOGY



Castle Point on Hudson





Hoboken, NJ 07030









201-216-5000







www.stevens-tech.edu





THE COLLEGE OF NEW JERSEY




Hillwood Lakes, CN4700





Ewing, NJ 08628






609-771-1855







www.tcnj.edu







THOMAS EDISON STATE COLLEGE



101 W. State Street






Trenton, NJ  08608






609-984-1100







www.tesc.edu







UNIVERSITY OF MEDICINE & DENTISTRY


New Jersey Medical School





185 South Orange Ave



 

Newark, NJ 07103

973-972-4300






www.umdnj.edu




UNIVERSITY OF MEDICINE & DENTISTRY


School of Health Related Professions

 

65 Bergen Street





Newark, NJ  07101



 

973-972-4300






www.umdnj.edu




WEBSITES

MILITARY SPOUSES

Military Spouse Virtual Service Provider (MSVSP) beta site at:

http://www.staffcentrix.com/MSVSP/ms_home.htm

Results of the Virtual Assisting Work Practices & Fee Survey - 2001

http://www.staffcentrix.com/2001_surveyreport.htm

U.S. Department of State

http://www.state.gov/employment/




        Employment Readiness Program


        Army Community Service


        Picatinny Arsenal, New Jersey










































































Your Guide to Employment in the New Jersey Area!
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EMPLOYMENT


Secure & maintain a job?


NJ Department of Labor Employment Services �973-648-3599


Morris County Division of Workforce Development �973-285-6880





Obtain Civil Service Job Information?


Federal Information Center�800-688-9889





Obtain Unemployment Benefit Information?


Morristown Unemployment Insurance Office�973-631-6332





Learn About Labor Laws?


US Labor Department Federal Wage & Hour Division�973-645-2279
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Morris County


Facts at a Glance





Land Area:					Principal Industries:


469 square miles			- Social Services (top industry, NJ Monthly 1/01)


					- Pharmaceuticals


Government:					- Scientific and Controlling Instruments


 - Seat……………Morristown		- Printing/Publishing


 - Municipalities…39				- Printing/Publishing





Population:							Transportation:


 - Current…………………….470,212			 - Rail


 - 2005 Projections…………..500,500		  	       NJ Transit


 - From 1990-2000 the population increased 7%		- Highways


 - Number of households……166,500			       I-287


								       80


								       Routes 10, 23, 24, 46, 53





Income:							Schools:


Average household income in 1999	………$79,769	Public		146


Projected average income in 2004…………$87,798	Private 	  70


Percentage of households with income			Vocational	    1


   Over $50,000 is 65.9%					High		  15





Morris County Ranks:					Colleges:


2nd as wealthiest county in the national			 - Drew University


(Morris County Fact Book)					 	 - Fairleigh Dickinson University


3rd in per capita income in state				 - The College of St. Elizabeth


(1997, Regional Labor Market Review, June 2000)	 		 - Rabbinical College of America-Lubavitch


								 - County College of Morris





				Utilities:


 						Morris County Municipal Utilities Authority:


 						973-285-8383; www.mcmua.com


  


			SouthEast Morris County Municipal Utilities: 973-326-6880


						


						GPU: 732-695-5088 (residential)  609-585-0792 (business)


							www.gpu.com/home





						PSE&G: 973-430-6458  www.locationnj.com





						NJ Natural Gas: 732-938-1217 www.njng.com/index/asp





						NJ American Water Company: 856-547-1700
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